Recepcni

Do naseho golfového tymu hledame posilu na pozici Recepéni, kterda nam pomdize udrZovat
standardy nejlepsiho golfového hFisté v Ceské republice PGA National Czech Republic, které se
nachdzi v Nebrenicich (Praha-vychod).

Pokud jsi komunikativni, domluvis se v angli¢tiné a mas zajem byt soucasti pratelského a
profesiondlniho tymu, hleddme pravé Tebe! Alespon zdkladni znalost golfu je vitana, avsak neni to
podminka. Radi Té vSe potfebné naucime.

Co budes mit na starosti?

- Zajisténi plynulého chodu golfové recepce a mensiho golfového obchodu

- Odbavovani a evidence navstévnikl s pomoci rezervaéniho systému a s tim spojena
komunikace s klienty

- Prace s hotovosti, zodpovédnost za denni trzbu

- Administrativa spojena s chodem recepce a golfového obchodu a rfeseni pridélenych ad-hoc
ukoltd

- Kontrola stavu Saten pro golfisty a celkového stavu spoleénych prostor klubovny

- Provoz golfového simuldtoru

- Podpora dalsich ¢innosti, které jsou soucasti golfového hristé

- Komunikace s dalSimi oddélenimi (marketing, golfovy sekretariat, finance)

- Meésicni inventury v rdmci golfového obchodu

Co nabizime?

- Smlouva na dobu uréitou od 18. 3. 2024 do 17. 11. 2024 (Moznost HPP, DPP & DPC) a
v pfipadé vzajemné spokojenosti je mozné se domluvit na prodlouzeni smlouvy

- Moznost vyjet na pracovni staz do zahranici v ramci golfovych hrist pod spoleénosti Troon v
mimosezoné

- Pracovni doba nepravidelné 5x v tydnu od Utery do nedéle (ranni a odpoledni smény)

- Stravenkovy pausal

- Zvyhodnéné personalni obédy

- Multisport karta (moznost 1+1)

- Priplatky za vikendy a svatky

- Znacné slevy v golfovém obchodé a slevy v restauracnim zafizeni

- Moznost hry na golfovém hfisti zdarma

- Skvély mlady kolektiv a mnoho dalsiho!

Tak nevahej a posli svlj Zivotopis na klara.kaminska@oaksprague.cz.

Tésime se na Tebe!


mailto:klara.kaminska@oaksprague.cz

Receptionist

We are looking for a receptionist to join our golf team to help us maintain the standards of the best
golf course in the Czech Republic, PGA National Czech Republic, located in Nebrenice (Prague-east).

If you are communicative, speak Czech and English and are interested in being part of a friendly and
professional team, we are looking for you! At least basic knowledge of golf is welcomed, not
required. We will be happy to help you learn everything you need to know.

What will you be responsible for?

- Ensuring the smooth running of the golf reception and a small golf shop

- Checking-in and record retention of the visitors via the booking system and the related
communication with clients

- Working with cash and being responsible for daily close-out

- Administration tied with the reception and golf shop operations and dealing with assigned
ad-hoc tasks

- Management of the guest’s locker rooms and overall presentation of the clubhouse

- Operating the golf simulator

- Supporting other activities that are part of the golf course

- Communication with other departments (marketing, golf secretariat, finance)

- Monthly stock-take within the golf shop

What do we offer?

- Fixed-term contract from March 18th, 2024, to November 17th, 2024 (possibility of Full-time
or Part-time) and in case of mutual satisfaction it is possible to agree on contract extension

- Possibility to go on a work placement abroad within the golf courses under Troon in the off-
season

- Working hours irregular 5 times a week from Tuesday to Sunday (morning and afternoon
shifts)

- Food allowance

- Discounted associate lunches

- Multisport card (1+1 option)

- Extra pay for working the weekends and holidays

- Significant discounts in the golf shop and discounts in the restaurant

- Complimentary rounds on the golf course

- Friendly young team and much more!

If interested, please feel free to send your resume to klara.kaminska@oaksprague.cz.

We look forward to hearing from you!
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